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Job Logs An Essential Job Search Tool

Why should | keep track of the jobs | am applying for? Stay organized! Tracking your job v Vv

search efforts will help you maintain an effective, efficient and successful job search.

Remember:

i Networkingwill enable you to find jobs before they are advertised!

G Always record the name of the person you spoke wask(for a business cgrd

Smile & Show
Enthusiasm

G Tailor your resume/cover letter to the job you are applying for, avoid generic cover letters

U Send ghank-you noteafter an interview or an informative interaction with a potential employer

Below is an example of the job log you can use. These logs are available in each of our Work Search Centres.

Pick up your free copy today!!

Date: Position:

Company Name:

Contact Name and Title:

Address:

Website:

Email;

Phone: Fax:

Method of Contact:
C Phone C Fax C Email C InPerson

Comments:

Date: Position:

Company Name:

Contact Name and Title:

Address:

Website:

Email;

Phone: Fax:

Method of Contact:
C Phone C Fax C Email C InPerson

Comments:

Cover Letter sentZC Thankyou Letter sent? €
(Send if attended interview or you
had a long interaction with person)

Followup Date:

Cover Letter sent?C Thankyou Letter sent? C
(Send if attended interview or you
had a long interaction with person)

Results:

Follow-up Date:

Results:

Jobs! Jobs! Jobs! Johg Jobe!
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Preparing for Your Job Search

Be Prepared!! What exactly does that mean when it
comes to your job search? Before you start looking for
work, there are things you must do ahead of time. You
need a plan. Ask yourself the following questions:

WHO is hiring?

Where do employers advertise? If you are searching for
work, the best place you can be is at a work search cen-
tre. At the Kamloops Work Search Centre we have
postings directly from employers that advertise at our

centres, as well as postings from the Service Canada Job

Bank fww.jobbank.gc.cd. We also have postings
from larger employers in the area including the City of
Kamloops, Interior Health and Highland Valley Copper
to name a few. Check out the local newspaper job ads,
and online job banks as well. Many employers adver-
tise on their websites and on help wanted signs out side
their building. Check out the Work Search Centre in
your area!

WHAT do | need to look for work?

The basics of what you need to look for work include:

1. An upto-date resume Employers need your
contact information as well as your qualifications,
work experience, education, and references.

2. A quiet place to look for workwhere you make
important telephone calbacks, conduct research
and look through job ads. Work Search Centres,
public library or even a special spot in your home
are ideal places for this.

3. A positive attitude Put a smile on your face and
take it everywhere you go, 2 dzQf f 0S
how it helps you in your job search.

September 201@ Revitalize Your Job Search

WHERE do | get help in my job search if | need it?

There are many free resources available for you when
you are looking for work. The Internet has excellent
career and job search websites to help you with career
advice and developing job search materials needed to
look for work. You may also want to speak to someone
one-to-one about your job search. There are profes-
sionals available at the Work Search Centre that would
be happy to help you in your search for a job.

WHY do | want to work there?

This is a great question to answer when developing
your cover letter. You want to express those reasons
on a cover letter and show them you are the one for
the job. Be genuine and honest about the reason you
want to work there, and they are bound to appreciate

your interest.

WHEN is the best time to apply?

Right now! However, make sure you are ready to work.
That means having all the things needed to work in
place like daycare, transportation, tools to do the job,
money for parking, etc. These are things you should
have in place and plan for ahead of time. You should
be ready to start with that employer whenever the em-
ployer needs you.

Finding work takes a lot of planning and preparation.
¢K2dz3K AGQa
new opportunity that you want to apply for, the best

thing you can do is step back and think about all the
things you need to set into place. Hopefully, this list

Y YK-ifS:fgéél- 82dz FyagSNl azys 27
dRISEs BRSNB: GKSYysS FyR sKe
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Rejuvenating Your Resume

A resume is sometimes the only real chance to show yolr

skills and qualifications to an employer. This is why having
great resume is so important. Check to see if you have dor]
the following in your resume:

¢
¢

included a specific job objective

included full contact information such as name,
address, phone/message numbers anthail
addresses

provided a summary that outlines the skills and
qualifications needed for the job | am applying for

provided dates of my employment and/or volunteer
experience (including the month and year)

included references (2 business, 1 personal)

looks professional (using a quality printer with no spelling
or grammatical errors)

best represents my skills, work experience and education
by using the appropriate style (see samples) relevant to
the job you are applying for

CHRONOLOGICAL RESUME SAMPLE
YOUR NAME

111 Anywhere Street, Kamloops, BC V2B 1B2

é)BJECTIVEI’:o obtain a position as a Server.

SUMMARY OF QUALIFICATIONS:
Extensive experience providing excellent customer
service

- Natural ability to connect and develop friendly
rapport with customers

- Possess Serving It Right Certificate

- Outgoing, friendly and a positive attitude

WORK HISTORY

w23ISNRa ¢ @SNy

Bartender / Cocktail Waitress

- Greeted customers in a professional, welcoming manner
determine needs and make recommendations.

- Resolved wide range of customer concerns and effectivel
arranged for best resolution possible.

2003t 2004

EDUCATION & TRAINING

Serving It Right Certificate 2002
Bartending / Mixology Certificate 2001
Grade 12 Diploma 1990

REFERENCES
wW2S { YAGKZ { dzLJSNIIA &2 NE -mM213 3
BobParts,G& 2 N] SNE w2 3ISNR&a ¢ RBIN

NI &
y =

CKSNE INBE aS@SNrt GeLlSa 27
includedCombination & Chronologicatyles. These two
styles have distinct traits.

Chronological Style

U Presents work experience and education in reverse
chronological order.

U Highlights a steady work history and emphasizes career
growth.

U Allows you to outline job titles, companies, dates and du-
ties held for each position.

U Focuses on work experience, not skills and is relatively

easy to write.

Combination Style

U Organizes information into skill categories and briefly out-
lines your work history.

U Most often used by people with a variety of experiences
and transferable skills.

i D22R adetsS G2 dzasS ¢KSy @&2¢
nature and want to eliminate repetitive descriptions.

U Itis also a good style for those with lengthy work history.

* Samples show only minimal points for each section due to limited space.

COMBINATION RESUME SAMPLE
YOUR NAME

111 Anywhere Street, Kamloops, BC V2B 1B2
OBJECTIVH:0 obtain a position as a Server.

SUMMARY OF QUALIFICATIONS:
Extensive experience providing excellent customer
service

- Natural ability to connect and develop friendly
rapport with customers

- Possess Serving It Right Certificate

RELEVANT SKILLS & EXPERIENCE

Customer Service

- Greeted customers in a professional, welcoming manner
determine needs and make recommendations.

- Resolved wide range of customer concerns and effectivel
arranged for best resolution possible.

Food / Beverage Server

card and debit transactions.
- Made and served beverages to customers increasing sale
through product suggestion.

WORK HISTORY

w23ISNRE& ¢ SNy { SNIS0RX 200MNI
z2@8a KSD R {STPBSNI { 20@22@HA
EDUCATION & TRAINING

Serving It Right Certificate 2002
Bartending / Mixology Certificate 2001

REFERENCES

W2S { YAGKZ { dzLJSNIIA &2NE -mM213 3

- Operated computerized cash register to handle cash, credi

=3

%)

NX2 &
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PROOFREADING: MORE THAN SPELL CH

Are references important on your resume? Thisisacom-d 9& S R2y Qi (YySIR (22 y2 K2
mon question we are asked and there is a very easy and LISt f OKS O SNH$ { dZNB PD DI vy |
swert , 9 { H WSTSNBEYyOSa | NB dLWINR20Fkl (2 Ta SKy206S yeoSde | NBS alAdR Ska
co-worker and employee. It allows the employer to hear reading than checking spelling. It is a good idea to proof-
from others what you were like to work with. They can read your documents just before your final print run.
be a great selling point for employers who are unsure of Here are some ideas on how to read when proofreading

ECK

REFERENCES

your fit with the team.
that others have enjoyed working with you and they will
too (past experiences will predict future ones). Would
you buy a product without hearing some feedback or 1.
LINE RdzOG NBLERNIa 2y AGQa
you are preparing to invest a lot time and money into it?

Through surveys we have conducted with many Kamloops3_
employers, we found that they prefer to see references

on your resume. 4.

Who Should You Use as a Reference?

It is important that the people you use as references:

6.
A. Know you have them on your resume and can expect
to be called by a prospective employer.

B. Are going to say positive, appropriate and true state- 8-
ments about you as a person as well as an employee.

l 26 R2 &2dz R2 (KAAK LiQa
mission from people before using them as a reference.
Give your potential reference a quick phone call and let
them know you are looking for work. Ask if you can use
them as a reference. Even if you have asked their permiss
sion it is worth the time to let them know you are looking
if you have not applied for work in some time. There is
nothing more embarrassing than having an employer
phone your references and they call someone who does
not have a clue who you are, let alone remember your
work habits. Hopefully you will use people that will be
able to say nice things about you and your work perform-
ance. If you are unsure, perhaps use someone that you
know has your best interests in mind.

How many references do | need?

We recommend that you put a couple business (previous
employers or ceworkers) and one personal reference
(friend or relative). Having more than one reference will
give the employer more information and can reinforce
your good qualities.

Reference letters are also an asset. You may want to hold
onto them to give out at an interview. Try not to include
them in your faxing. It can make your document fairly
f I NBS 6KAOK &a2YS SYLX 28 SN&a
ployers do request they be sent.

It can also reassure employers and what to look for:

Proofreading Tricks:

Have someone else read through it.

b 0A TRALH Ghe By el db18oking Sdriaifeht §

types of errors each time.
Read the copy out loud and listen for missing words.

Read line by line. Cover up the lines below the one
8 2dz2QNBE OKSO1Ay3a (G2 (1SSL) @&

If you find one error, look carefully nearby for others.
Read titles and first lines carefully.
Look at the copy upside down to check for spacing.

Read the copy backwardsstarting with the sen-
tences at the end and working your way up to the

Source; Og®@n-one Computer Tragining, 2002 . ,
22R ARSI 2 3

top, . .
Ff ol ea | u S

There are many handouts available to help you develop a
resume. You can find them on our website or in either of
our centres in the handout section of our resource library.

Here are a few that might interest you:

COVER LETTERS AND

RESUMES
FOR YOUTH

TRANSFERABLE
SKILLS

September 201@ Revitalize Your Job Search
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Quick Cover Letters Secrets to Networking

You know potential employers are looking for cer- Employers fill 90% of their positions through word of mouth.

tain skills sets and even certain personalities to What does that mean for you? You need to make yourself
YIGOK (KS LRardrzy (kS &nowngostiiat employer. SBascally, whatcygugvangte go is

iKSas aiAirtta | yR Y2NBH speadthe yordyhptyod argjgolkdng for wak. NI K

your resume to see if you are qualified. Tell them gpread the Word

how your skills match their requirements in a cover
letter.

GETTING STARTEDpr and paste your contact U Friendx look at your ChriStmaS/HOIiday card list
information from your resume. It has the same for- i Neighbours; current and past

matting as your resume and you have created an
instant association between the two documenis
almost like your own letterhead!

These people can include the following:

Social acquaintancesrun club, softball team, poker bud-
dies

NEXT:Put the date in- no abbreviations and use U Classmateg from any level of schooling
the date that you are submitting the cover letter. i Chamber of Commerce Mixers

FOLLOWED BYheir contact information Include & Teachers; & 2 dzNJ 0§SIFH OKSNA =

L
= . - " A s
LISNE2yQa yIYS FyR GAGES, O[?ocKtoSr )f)en{lspé)ptluan 9/ete§nanan as o
plete address, and if you are sending via fax or

e-mail, add the number or-enail as well. U Current and former cavorkers
REGARDINGRE: the job you are applying f®F: 0 Relatives; those in and out of town
Sales Positioj) use bold to make it stand out. i 2dNJ LI NByGaQ FNRSYRaA

SALUTATIONDear Mr.or Ms. (Last Name)f gen-
der is not known, better play it safe use Dear
(First) (Last Namepstead! If no name is available,
use Human Resources or Hiring Managekvoid BUILDING YOUR NETWORK
G¢2 2K2Y LG al & |/ 2}/(')SN\yéhyl-,yAR a{ ANkal RI Y¢ O

. 82dz2QoS G2t R | ff 2F & 2 dzNJ
FIRST PARAGRARMny are you writing the let- a¢ you are job hunting, then you need to find new faces.

ter? Is it in response to a job posting or a referral | 5 6 R2 L o0dAfR Yé aySiGs2N]éK
from your network contacts? What position is it effectively expand your list of contacts:

for? When did you find out about it? Let them know
iKS aoKes 6KIGZ FyR gKSyeining Facghoek 01F W BRACeheRe NEbsItR-alg[reat

. G22ta& F2NJ odzZAft RAy3a @2dzNJ ySig?2
MIDDLE PARAGRAPH(HuS is where you maich employers visit these sites as well so be careful what you
the skills they are Iooklng for to the skills you have.

post. Egerh S even use your post as a mark tlngt éﬁy
? KSy 6NR }‘ y3z .R 2y Qi das sh(lj'v\?: mg%u\? Pesurﬂeef‘ kifls*and expirllénc Bt %s
to use bullet form to list your skills. o NE 2F aF ROSNIA&ZAYIE &2 dz2NJ O

o |
|
LAST PARAGRAPH)U are almos_t don_e. Let them Consider Volunteering especially with the holiday season
know how excited you are for an interview and how . " .
. approaching, there are plenty of opportunities to volunteer in
they can get a hold of you. And finally, extend a . . ) . .
the community. For more information on volunteering, visit

common courtesy by thanking them for their time
: =Sy by g Volunteer Kamloops atww.volunteerkamloops.org
and consideration.

CLOSE IT{ Ay OSNBT 8¢ hw leate 2 SRR JRENP A LlasTAYR | Of b aa GKE
enough space to sign your name and make sure youwork you are seeklng Perhaps you want to upgrade your
type your name as well computer Skl!|S take a first aid course or Iegm_r_nore about
auto mechanics those are all networking possibilities. Espe-
ONE LAST STHMoofread! Proofread! Proofread cially if the course is directly related to your career, even the
again! teacher can become a valuable contact for employers hiring.
You are ready to go! Good Luck! They will ask teachers for students for jobs they seek to fill.

U People you meet on airplanes, riding the bus, or at the
local coffee shop

September 201@ Revitalize Your Job Search Career Navigato




Join a Club or Organizatienthis can include care
groups, book clubs, craft clubs, or a jogging club.
¢tKS&aS 2NHIYyAT A2y A
sibilities for meeting new people. You not only get to
expand your knowledge but also expand your network
of friends and acquaintances.

A Few Things to Remember:

X t NBLI NB | aLAGOKE | o2 dz
and skills, and what kind of work you are seeking).

X A strong network is based on relationships which
ir1S GAYS G2 o0daAfRO®
despair if you are not making new contacts right
away.

Dress appropriately, dress conservatively and
choose an outfit you would wear to an interview.

Have fun! Your attitude will be contagious and
people will flock and want to be around and meet
you.

EFFECTIVE STRATEGIES FOR
RESEARCHING COMPANIES

¢KSNBE INB | @GIFINASiGe 2F ai

ing companies. We recommend the following:
Local Newspapers / Radio /

There is an amazing amount of useful information to
gather from these sources. Articles, programs, adver-
tisements all have information about company expan-
sions, new openings, changes in services or products,
staffing and much more.

Local Chamber of Commerce/Internet

Your local chamber is an excellent source of company
information! Visit company websites for career oppor-
tunities and company services and practices. As well,
try vertical job search websites for the most recent job
openings and make use of search engines to find com-
panies on the internet.

Family, Friends and Neighbours

They are always a good source of information. Ask
them what they think of the company and how their
experience with them has been. Word of mouth is a
considerable source of advertising for companies
(good and bad).

Informational Interviews

You can gather a lot of information when you speak to

September 201@ Revitalize Your Job Search

INFORMATIONAL INTERVIEWS

I YR O tvalgable, infoxaed Saff Gempersy Algo, obsenying hade &

staff members operate may help you learn more about a
company and its practices.

The purpose of conducting Informational Interviews is
just thatt gathering information and getting advice.
Generally pegple_you, intervi ilgD tlr v, 'Z?§A
ofef G Howver Sited B Sl tohi b et
information you can use to locate jobs you are seeking.
These interviews would be like a regular job interview

Y Svih_the dalyl differericekbeiry that YQURre iR hrgelof

the questioning. Here are some steps to follow:
Identify who will offer the best information:

This can include your own network of contacts. If cold
calling employers, try your best to speak with the em-
ployees of a company, as they are more likely to give you

I WNBIFfQ LAOGIINE 2F (GKS Ay
ployers are more inclined to paint you a rosy picture of
their industry. Also, ask the hard questions, such as,
what is negative about working where you are?

Contact them:

Either by phone, & A £ & 2NJ Ay LISNE2Yy ®
Bab i 1dafm inerdseed iR findling 8zd rhorefalout MdordirS I I
dustry. Would it be possible to schedule 15 or 20 min-
utes with you to ask you a few questions and get your

I ROAOS 2y K2g o6Sad G2 LINBLI
can also write this message as amail. Remember to

thank them and let them know you will contact them
next week to arrange a convenient time to meet.

Sample Questions: When preparing for the Informa-
tional Interview, consider some of these examples:

1. What is a typical day like for you?
2. What are the typical entdevel positions?

3. What are the biggest challenges in this field of work?

4, 2 KI'iG R2 @&2dz gAaK &2dz2QR 1Y
this field?
5. What courses should | be taking?

6. What skills and qualifications are important for a
position in this industry?

7. Can you suggest anyone else | could contact for addi-
tional information?

Remember to listen attentively, respect the time they
are giving you, and take notes. Consider sending a short




Basic guidelines for using the internet in your job search

The Internet is a very useful tool when job searching.
There are, however, some things you should remember
when exploring the Internet for jobs. Here are a few
tips for your online job search:

u Consider using a separateraail account for your
job search correspondence.lIt helps you to be
more organized and keep track of the jobs you are
applying for when there is a specifienail for job
searching. You may also have amail address
that may not be appropriate for work searching like
worksucks@hotmail.com You may also want to
reconsider putting this on your resume if you do
not have a separate-mail address.

U Consider using a Work Search Record Log Book
This is a great work search tool available at the
Work Search Centres for keeping track of the jobs
you are applying for. It is a small booklet that has
spaces provided for contact information including
e-mail addresses. Many compamyrail addresses
do not always have their company name in them so
it is important to keep track so you know who you
have sent it to and the date sent.

U Never give out your Social Insurance Number,
ENXOSNDE [AOSYOS ydzyoSNI 22{1‘5’ '%tef-g‘}‘?'gacc 'S% J 8¢
tion over the Internet. Employers really do not °
need this information until after you have been
hired.

September 201@ Revitalize Your Job Search

i

i

i

When given the option to hand deliver, -eail or
faxt choose hand deliver if possibleThe best way

to apply for a position is to speak directly to that em-
ployer. Show them your sparkling smile and eager-
ness to join their company.-failing might seem like
the easier option but easier is not always the best
choice.

When using online application forms, always fill out
as much work history, skills and experience as they
request. You may feel like you are-tgping your re-
sume information into the form, but it is important to
fill out. They have this application for a reason and
many times the questions are there because they
need specific details like wage, reason for leaving and
dates you have been employed. It may seem repeti-
tious but take those extra few minutes and fill it out.
It could make the difference between getting the job
and not.

If you do not have a computer for job searching,
check out free resources like the Work Search Cen-
tres and the libraries. At the Work Search Centres
the computers are specifically for work searching pur-
poses. The public library allows for word processing
re al P, ( munity

ccess ram) locations th"?oug%kﬁ) ut‘:AF tr%eﬁgg;p:#ét
have free access to computer&AP is a Government
funded initiative administered by Industry Canada.)

Make sure you have basic computer skilldt is im-
portant to have a basic understanding of how to type
and navigate using a mouse when you are using the
Internet. It can be frustrating and tirreonsuming if
you do not have a basic level of computer compe-
tence. |If you feel that your computer skills need
some improvement, there are courses available in the
Kamloops area, free of charge or for a fee. Ask us
about them.

Have a clear work search related goaPlan your
Internet session ahead of time. The Internet can be-
come very time consuming if you do not have a clear
plan.

Be patient! There is A LOT of information on the
Internet. It can take time to find exactly what you are
looking for. It also takes time to upload information
depending on the traffic on the Internet. Be prepared
for some waiting at times.

Check outvww.surfingforwork.comfor some other valu-

able tips for looking on the web. Happy surfing!

Career Navigato



Preparing For A Job Fair

Job Fairs are a common recruiting technique for employ-
ers. Being prepared is essential. Here are some tips to
help you:

RESEARCH

Find out before you go, who will be there. Once you find
the company, do some research on the Internet and see
what skills they look for. Check to make sure your re-
sume highlights those skills. Finding out beforehand
what that company does, will also prepare you to ask
guestions to that employer and present yourself as be-
ing knowledgeable and memorable at the same time.

PLAN SOME QUESTIONS

It is a good idea to prepare some questions ahead of
time to ask employers. What kinds of questions should
you be asking? Always try to tailor questions in your
own style. Here are some ideas to help you:

i How many employees do you have?

U How many people are you hiring for the Sales posi-
tions? What kind of skills are you looking for?

U What do you like most about working for this com-
pany?

U What advice would you give to someone who
wants to break into this field?

COLLECT INFORMATION

Before you go, be prepared to collect information in-
cluding application forms, job descriptions, business
cards, job openings and brochures. You can use this
information when you call the employer for a follayp

if you have applied. It can also help you learn more
Fo2dzi GKS O2YLIl ye& AF &2dzQN

CLOTHING & APPEARANCE

Remember to always dress appropriately for job fairs.
Planning what you are going to wear (including a smile)
will help you put your best foot forward and feel good
about yourself.

RESUMES

Always bring a healthy supply of resumes. You may
even want to carry them in an large kraft envelope or
portfolio and have them ready to harmlt.

Being prepared at a job fair is vitally important for your
success. You want to feel confident and -seskured.
Scan the room when you first walk in. See who is there
and then go for it. After one or two employers, you will
FSSt GKFG SySNHeée az2F N I yR
new position.

Good Luck!

Depending on the type of work you are seeking, there are
cific recruitment or hiring cycles for that industry and employg
Some of those cycles include seasonal needs, annual holi

e
—
———

ing needed. One of the most common recruitment cycles is §ea

sonal or holiday periods.

Many people may be under the impression that companies

stop hiring over the holiday season but the opposite is true, |88
pecially in the service industry. During this recruiting, many ¢iig

ployers will have Job Fairs or post the positions they are se¢
{ S NOK
idea as well to apply before the season begins (in Septembdg
October for example) so that you are trained and ready for §
busier times. It is important to be aware of recruitment cyc
and the reasoning behind them. It is also important to reme
ber that this may be only seasonal work and once the seaso
ended, you may be finding yourself looking for a new position:

G2 FAEE Fd GKS 2 2NJ
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Job Scam Awareness

Once in a while you may come
across a job ad in the newspaper
¥4 or on a job posting site and it
seems like the perfect job. The
hours are minimal, the skills
| needed are basic, you get to
‘ work from home and the pay is

excellent. This is the best job
ever! Does it seem too good to
be true? Maybe it is. Perhaps it
is a scam.

Here are some common ones to be aware of:
Reshipping

Packages are shipped to your home with instructions to
reshlp the packages to another address. Once the
LJ 011 3S KI 0SSy
receiving and shipping stolen goods.

Envelope Stuffing

Once a registration fee is paid you are asked to post an
ad (often the same ad you responded to), using your
contact information. Once you receive a response to
their ad, you will stuff an envelope with information
and or instructions on how to get started and mail it to
the new applicant. You are paid based on the number
of responses received from that ad.

Medical Billing

Ly /' FYFRFS YSRAOLI €
ministrative staff. In the U.S. Medical billing is done by
medical transcriptionists. There are many legitimate

companies but the ones to steer clear of ask you for a
lot of money up front and you are asked to take expen-
sive yet quickly completed courses ahead of time. Best
I ROAOST NB&ASI NOK
thing.

Work at Home

This type of scam claims to sell lists of companies that
are hiring for workat-home positions. These lists are
rarely updated and many times you have to register
and pay fees to join before lists are given out.

Data Entry or Assembly Jobs

Very similar to envelope stuffing, data entry job listings
are usually either a position posting ads or sales pitches
F2N) {AGa GKFEG gAtt 3Sa |
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What Do | Need To Do?
Research the Company

If you are ever worried about a certain company, or
have a funny feeling about them, do some research.
The main thing to remember is to protect yourself. Go
GAGK GKIG @&2dz2NJ a3dzie Aa
good to be true, perhaps, it is. Go to the Better Busi-
ness Bureau of BC websitewww.bbbvan.org/
index.php) or use a search engine on the Internet to
see what others have been saying about the company.

Watch Those Getting Rich Quick Ads

A telHtale sign that there may be something not right
lo2dzi GKS 220 IR )\é 0K G
vdzi O ¢ @ LG LXFea iKS
#1) et rjc%]@§V§nd eaélg gnfor%unate% T
most of |me 0se jobs are few an far etween
in entry level positions.

52y Qi DA@GS az2ySe
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there are items you need to purchase before you begin

a position (e.g. tools for labouring positions). How-
ever, when an employer asks you for money ahead of
time for supplies or products, you may want to investi-
gate further.

Commission Sales Awareness
2.0 |
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at many sales’ positions are pa%i on commission.
¢KIFG YSIya GKIFIG @&2dz 62y Qi
product or service. You want to be sure that you are
able to sell the product and you are willing to hold off
on being paid until you do. Something to think about

betore yoy take ReommiSFon S8 ROSTIRNY G 2 1 y
Final Thoughts
tftSFrasS R2yQi O2YS | gl & TN

these types of services are scams. There are many le-
gitimate businesses that are eager to hire a person like
yourself with the skills and experience they are looking
for. Being aware is key and educating and researching
those companies that you are leery of is essential.
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For Youthi Helicopter Parents & Job Searching

A term that is quickly becoming commonplace in job searching
G1 SEAO02LIISNI t I NBy (vdikdpedaSrg A W ERI la@
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ers closely overhead, not allowing the child to experience any failure
hardship. Are you one of these parents? Are you one of these childre
There is hope. Though this is a sensitive subject, it is worth exploring
issues that may arise. Here are some things to think about:

1. Letting your parents write your resume

It is okay to have someone assist you in writing your resume. There
plenty of resume makers available at work search centres or on line to «
arald e2dz Ay o6NRGAYy3I NBadzySaz Sa
experience. It is important to know your own skills so you can sell them
the employer. Parents can show their children their own resume and |
them see what they have created. However, it is important to allow a ch
or young adult to take that independent step as it can prepare them fg
meeting the employer and getting to know their own skills well.

2. Parents calling employers

After you have applied for the position, an important step is to follqw
with the employer. Making phone calls to employers is not an easy thi
to do and can be intimidating for fir